PROPOSED HEAD OFFICE STRUCTURE
AS ON 20070327 FOR FINAL APPROVAL

MEC FOR EDUCATION
100001

MPUMALANGA DEPARTMENT OF EDUCATION

100002

MEC SUPPORT OFFICE 100003

PURPOSE/FUNCTION: (056089)
The rendering of ministerial services

1 x Administrative Head: MEC's Office (SL13) 70405
1 x Media Liaison Officer (SL11) 70472

1 x Parliamentary Officer (SL10) 70754

1 x Appointment Secretary (SL10) 70406

1 x Sr Receptionist (SL6) 70407

1 x Sr Registry Clerk (SL6) 70409

1 x Sr Messenger/Driver (SL05) 70412

PURPOSE: (054089)
To ensure that all learners receive basic education and training of high quality

FUNCTIONS:

1. Ensure the provision of general education and training and further education and training, including ABET

and ECD.
2. Provide education management services.

3. Render financial management-, planning and programmes management as well as human resource

management services.
4. Render transversal management services.

! PROVINCIAL EDUCATION !
! AND TRAINING COUNCIL '

Femmm e e ===

1 x Head of Department (Superintendent-General SL16) 70401
1 x Office Manager (SL12) 70402

1 x Appointment Secretary (SL9) 70668

1 x Administrative Assistant (SL5) 70893

1 x Registry Clerk (SL4) 70894

1 x Driver/Messenger (SL3) 70895

BRANCH:
CURRICULUM
110000

(Page 2)
2008/11/01
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CHIEF DIRECTORATE:
TRANSVERSAL
SERVICES
180000

2 3
BRANCH: BRANCH:
SYSTEMS & PLANNING OFFICE OF THE CFO
120000 130000
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(Page 66)
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BRANCH: CURRICULUM
110000

PURPOSE:
To ensure the provision of general education and training, and further education and training, including
ABET and ECD.

FUNCTIONS:

1. Develop, evaluate and maintain policy, programmes and systems for general education and training,
including ECD and ABET.

2. Develop, evaluate and maintain policy, programmes and systems for further education and training,
and manage all systems concerning public examinations.

3. Promote quality of teaching and learning through the effective implementation of curriculum
enrichment programmes as well as the management of quality assurance systems.

4. Ensure the implementation of outreach programmes aimed at improving the quality of education in
schools and the quality of governance.

1 x Branch Manager (Deputy Director-General - SL15) 70775
1 x Senior Secretary (SL8) 70811

1.1 1.2 1.3 1.4
CHIEF DIRECTORATE: CHIEF DIRECTORATE: CHIEF DIRECTORATE: DIRECTORATE:
GENERAL EDUCATION & FURTHER EDUCATION & QUALITY PROMOTION & AYIHLOME
TRAINING TRAINING ASSURANCE IFUNDE
111000 112000 113000 119000
(page 3-11) (page 12-16) (page 17-22) (page 23)
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1.1

CHIEF DIRECTORATE: GENERAL EDUCATION AND TRAINING
& EDUCATION SUPPORT 111000

PURPOSE: (054089)

To develop, evaluate and maintain policy, programmes and systems for general education and training, including ECD and
ABET

FUNCTIONS:
1. Develop, evaluate and maintain policy, programmes and systems for GET, including ECD and ABET.

2. Develop, evaluate and maintain policy, programmes and systems for inclusive education and diverse education support
services.

1 x Chief Director 70413
1 x Senior Secretary (SL7) 70608

111 1.1.2
DIRECTORATE: DIRECTORATE:
GENERAL EDUCATION AND INCLUSIVE EDUCATION AND
TRAINING 111100 EDUCATION SUPPORT 111200
(page 4-8) (page 9-11)

2008/11/01



1 1 1 DIRECTORATE: GENERAL EDUCATION AND TRAINING 111100

PURPOSE: (054089) GENERAL SUPPORT 111101
To develop, evaluate and maintain policy, programmes and systems for General Education, including ECD and ABET PURPOSE:
1. Torender general administrative-, logistical-
FUNCTIONS: and typing support services for every
1. Promote the development and implementation of policy, programmes and systems regarding Early Childhood Development (ECD), subdirectorate individually.
as well as the provision of Early Childhood Education. 2. Torender reproduction and fax services

2. Promote the developmentand implementation of curriculum for the intermediate- and senior phase.
3. Promote the development and implementation of curriculum for the Foundation Phase.
4. Promote the development and implementation of policy, programmes and systems for the provisioning of ABET.

FUNCTIONS:
As per individual job description

4 x Sr/General Support Clerk 70421

1x Director 70503 1 x Photocopier- & Fax machine Operator 70812

1 x Senior Secretary (SL 6) 70613

1111 1.11.3

SUBDIRECTORATE: FOUNDATION PHASE 111150

BDIRECTORATE:
SU 10 PURPOSE: (054089) To promote the development and implementation of policy, programmes and
EARLY CHILDHOOD EDUCATION 111110 systems for the provisioning of curriculum for the foundation phase
(page 5) FUNCTIONS:
1. Co-ordinate the development and implementation of curriculum within prescribed national
1 1 1 2 policy in respect of different learning areas.
PR 2. Serve as nodal point between the Department of Education and the MDE regarding broad
. curriculum for the intermediate- and senior phase.
SUBDIRECTORATE: INTERSEN 3. Consult and network with other stakeholders i.r.o. the above.
111120 1x CES (PL6) 61500

PURPOSE: (054089)
To promote the development and implementation of policy, programmes and systems for | |

the provision of curriculum for the intermediate and senior phase LEARNING PROGRAMME LEARNING PROGRAMME LEARNING PROGRAMME
FUNCTIONS: , , , n . ECD Literacy 111151 ECD Numeracy 111152 ECD Life Skills 111153
1. Co-ordinate the development and implementation of curriculum within prescribed

national policy in respect of different learning areas. 1xDCES (PLS) 61112 1xDCES (PL5) 61501 1xDCES (PL5) 61502
2. Serve as nodal point between the Department of Education and the MDE regarding

broad curriculum for the intermediate- and senior phase. 1 1 1 4
3. Consultand network with other stakeholders i.r.o. the above. rEe e
1x CES (PL6) 61101 SUBDIRECTORATE: ABET

(page 6-7) 111160
2008/11/01 4
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1111 SUBDIRECTORATE: EARLY CHILDHOOD DEVELOPMENT (ECD) 111110

PURPOSE: (054089)
To promote the development and implementation of policy, programmes and systems regarding Early Childhood Development (ECD),
as well as the provision of Early Childhood Education

FUNCTIONS:

1. Develop, co-ordinate, evaluate and implementation of policy and programmes regarding ECD.

2. To manage the effective functioning and performance of ECD sites.

3. Co-ordinate the development and implementation of curriculum within prescribed national policy in respect of different learning
programmes.

Serve as nodal point between the Department of Education and MDE.

Advocacy and social mobilisation in respect of ECD sector.

Co-ordinate the establishment of effective government academic and management structures.

Consultand network with other stakeholders in respect of the above.

1x CES 61110

No ok~

DIVISION: ECD SYSTEMS DEVELOPMENT
111111 (141230)

DIVISION: ECD CURRICULUM 111115(141230)

PURPOSE:
To ensure the effective functioning and performance of ECD sites

PURPOSE:
To develop, co-ordinate and maintain policy implementation of curriculum in line with the
learning programmes in Early Childhood Development

FUNCTIONS:

1. Establish, manage, maintain and administer procedures and processes for
the registration and amalgamation and de-registration of institutions.
Monitor and ensure the implementation of national/provincial policies.
Co-ordinate unit standards and ETDP SETA..

Expand the public works programme.

Establish and maintain systems for providing ECD pre school education.
Co-ordinate and monitor the establishment and maintenance of accurate
information on ECD provisioning in collaboration with EMIS.

2

FUNCTIONS:
1. Develop curriculum framework.

1x DCES (PL5) 61111

2008/11/01

2. Develop supplementary education material.
3. Provide specialised services.
4. Formulate policy regarding the learning programmes.
5. Evaluate learning support material.
6. Monitor and evaluate all ongoing projects and implementation thereof.
7. Monitor and ensure the implementation of national/provincial policies.
8. Develop, evaluate and maintain a system for assessment and recognition of prior learning.
9. Develop and co-ordinate the implementation of curriculum for ECD.
| |
LEARNING PROGRAMME LEARNING PROGRAMME
Grade R 111119 (Age)0-4 111120
1 xDCES (PL5) 61503 1 xDCES (PL5) 61504




1.1.1.2

SUBDIRECTORATE: INTERSEN 111120

DIVISIONS: INTERMEDIATE PHASE

PURPOSE OF DIVISIONS: (054089)

To co-ordinate the development and implementation of curriculum in line with the

learning areas

FUNCTIONS OF DIVISIONS:

1. Develop curriculum frameworks.

Develop supplementary educational materials.
Provide specialised services.

Evaluate learning support material.

No oo

Formulate policy regarding the learning area curriculum.
Provide inputs regarding evaluation and certification.

Develop and maintain a system for assessment and recognition of prior learning.

\ 4

DIVISION: ARTS AND CULTURE

DIVISION: ECONOMIC SCIENCES

DIVISION: HUMAN AND SOCIAL SCIENCES

DIVISION: LANGUAGE

111121 111122 111123 111124
1x DCES (PL5) 61109 1x DCES (PL5) 61106 1x DCES (PL5) 61102 2x DCES (PL5) 61108
DIVISION: LIFE ORIENTATION DIVISION: MATHEMATICS DIVISION: NATURAL SCIENCES DIVISION:TECHNOLOGY
111125 111126 111127 111128
1x DCES (PL5) 61105 1x DCES (PL5) 61107 1x DCES (PL5) 61104 1x DCES (PL5) 61103
2008/11/01 6




1.1.1.2 cont.

SUBDIRECTORATE: INTERSEN (Continued) 111140

DIVISIONS: SENIOR PHASE

PURPOSE OF DIVISIONS: (054089)

learning areas

To co-ordinate the development and implementation of curriculum in line with the 8

FUNCTIONS OF DIVISIONS:
1. Develop curriculum frameworks.

Provide specialised services.

Evaluate learning support material.

No oo

Develop supplementary educational materials.

Formulate policy regarding the learning area curriculum.
Provide inputs regarding evaluation and certification.

Develop and maintain a system for assessment and recognition of prior learning.

DIVISION: ARTS AND CULTURE

DIVISION: ECONOMIC SCIENCES

DIVISION: HUMAN AND SOCIAL SCIENCES

DIVISION: LANGUAGE

111141 111142 111143 111144
1x DCES (PL5) 61505 1x DCES (PL5) 61506 1x DCES (PL5) 61507 2x DCES (PL5) 61508
DIVISION: LIFE ORIENTATION DIVISION: MATHEMATICS DIVISION: NATURAL SCIENCES DIVISION:TECHNOLOGY
111145 111146 111147 111148
1x DCES (PL5) 61509 1x DCES (PL5) 61510 1x DCES (PL5) 61511 1x DCES (PL5) 61512
2008/11/01 7




SUBDIRECTORATE: ADULT BASIC EDUCATION AND TRAINING 111160

1114

PURPOSE: (054089)
To promote the development and implementation of policy, programmes and systems for the provisioning of Adult Basic Education

FUNCTIONS:

1.Ensure the effective functionality and performance of ABET Centres

2.Develop, evaluate and co-ordinate the implementation of Unit Standards for ABET Level 1.

3.Develop, evaluate and co-ordinate the implementation of Unit Standards for ABET Levels 2 & 3.

4.Develop, evaluate and maintain an assessment and accreditation system, and develop, evaluate and co-ordinate the
implementation of Unit Standards for Level 4.

5.Develop, evaluate and co-ordinate the implementation of skills programmes.

1x CES (PL6) 61178
| | | |
DIVISION: ABET SYSTEMS DEVELOPMENT DIVISION: ABET UNIT DIVISION: ABET UNIT DIVISION: ASSESSMENT AND DIVISION: ABET UNIT
(111161) STANDARDS : LEVEL 1 STANDARDS: LEVEL 2 & 3 ACCREDITATION & ABET UNIT STANDARDS: SKILLS
PURPOSE: (111163) (111165) STANDARDS LEVEL 4 (111167) LEARNING PROGRAMMES
To ensure the effective functionality and PURPOSE: (111169)

performance of ABET Centres

FUNCTIONS:

1. Establish, manage, maintain and administer
procedures/ and processes for the registration,
amalgamation and de-registration of institutions.

2. Co-ordinate and monitor the establishmentand
maintenance of accurate information on ABET
provisioning in collaboration with EMIS.

3. Facilitate norms for the annual post
establishments of ABET institutions and the filling
of posts.

4. Co-ordinate the establishment of effective
governance, academic and management
structures.

5. Analyse and identify professional, educational
and resource needs (physical, financial and
human).

6. Monitor and ensure the implementation of
national/provincial policies as specified by
legislation and/or other policy directives.

7. Ensure the optimum utilisation of resources via
the establishment of timetables in accordance
with prescribed work loads, job descriptions, work
plan, attendance registers etc.

PURPOSE:

To develop, evaluate and co-
ordinate the implementation of Unit
Standards for ABET Level 1

PURPOSE:

To develop, evaluate and co-ordinate
the implementation of Unit Standards
for ABET Levels 2 & 3

To develop, evaluate and maintain an
assessmentand accreditation system, and
to develop, evaluate and co-ordinate the
implementation of Unit Standards for ABET
Level 4

PURPOSE:

To develop, evaluate and co-
ordinate the implementation of skills
programmes

FUNCTIONS:

1. Develop learning programmes for
basic oral (mother tongue) & Level
1.

2. Assess and evaluate learning
support material for Level 1.

3. Render professional guidance and
curriculum support on the
implementation of programmes.

4. Manage and administer provincial
literacy initiatives.

5. Monitor the implementation of the
above.

FUNCTIONS:
1. Develop learning programmes for
Levels 2 & 3.
2. Assess and evaluate learning
support material for Levels 2 & 3.
3. Render professional guidance and
curriculum support on the
implementation of programmes.

4. Develop policy related to ABET
curriculum.

5. Advocacy and social mobilisation for
the ABET Sector.

6. Monitor the implementation of the
above.

1x DCES (PL5) 61180

1x DCES (PL5) 61181

1x DCES (PL5) 61179

FUNCTIONS:

1. Develop, evaluate and maintain a
system for assessment and recognition
of prior learning.

2. Develop policy and programmes for
progression between ABET levels.

3. Plan and co-ordinate site-based
assessment.

4. Develop learning programmes for Level
4,

5. Assess and evaluate learning support
material for Level 4.

6. Render professional guidance and
curriculum support on the
implementation of programmes.

7. Co-ordinate the development and
implementation of training interventions
for practitioners.

8. Design, develop, implement and
manage learnerships.

9. Monitor the implementation of the above.

FUNCTIONS:

1. Develop learning programmes for
electives.

2. Plan and co-ordinate the
implementation of electives.

3. Plan and co-ordinate skills
programmes for learners
(SETAs).

4. Implement RPL processes.

5. Render professional guidance on
the implementation of
programmes.

6. Co-ordinate partnership
programmes with other
departments.

7. Monitor the implementation of the
above.

1x DCES (PL5) 61183

1x DCES (PL5) 61182

8




1.1.2

DIRECTORATE: INCLUSIVE EDUCATION AND EDUCATION SUPPORT

PURPOSE: (054089)
To develop, evaluate and maintain policy, programmes and systems for inclusive education and
diverse education support services

FUNCTIONS:

1. Promote the development and implementation of policy, programmes and systems for
learners with special educational needs.

2. Co-ordinate and evaluate the development and implementation of psychological-,
guidance and social support programmes.

3. Consult and network with other stakeholders.

GENERAL SUPPORT 111201

PURPOSE:

1. Torender general administrative-, logistical-
and typing support services for every
subdirectorate individually.

2. Torender reproduction and fax services

FUNCTIONS:
As per individual job description

1 x Director 70813
1 x Senior Secretary (SL6) 70613

2 x Sr/General Support Clerk 70421

1.1.21

1.1.2.2

SUBDIRECTORATE: INCLUSIVE
EDUCATION
111210

SUBDIRECTORATE:
PSYCHOLOGICAL-, GUIDANCE-
AND SOCIAL SUPPORT (PGSS)

111220

(Page 10)

(Page 11)

2008/11/01




1.1.21

SUBDIRECTORATE: INCLUSIVE EDUCATION 111210 142400

PURPOSE: (054089)

To co-ordinate and evaluate development and implementation of a provincial support system to facilitate and support learners with disabilities, learning problems and
provision of special education in special schools, reform and schools of industry as well as special classes in mainstream.

FUNCTIONS:

Develop and evaluate the provision of education in reform- and schools of industry.

o=

compulsory school going age, out of school.
6. Manage the implementation of inclusive education.
7. Establish communication network with disability desk and other role players.

Develop and evaluate a provincial support system aimed at facilitating and supporting learners with disabilities in the education system.
Develop and evaluate a a remedial support system for learners experiencing learning problems as well as for gifted learners.
Develop and evaluate the provision of special education in special schools as well as in special classes in mainstream.

Facilitate the identification and placement of learners with disabilities, in schools, as well as education programmes for average learners with disabilities of

1x CES (PL6) 61120
|
| | ] |
DIVISION: DISABILITY MATTERS DIVISION: LEARNING MATTERS DIVISION: SPECIAL EDUCATION DIVISION: CARE CENTRES
11211 111212 11213 (REFORM- AND SCHOOLS OF

PURPOSE:
To develop and evaluate a provincial support system aimed at facilitating and
supporting learners with disabilities in the education system

PURPOSE:
To develop and evaluate a a remedial

support system for learners experiencing

PURPOSE:

To develop and evaluate the provision of special
education in special schools as well as in special
classes in mainstream

INDUSTRY) 111214

PURPOSE:
To develop and evaluate the provision of
education in reform- and schools of industry

FUNCTIONS: . .

1. Facilitate the identification and placement of learners with specific leamning problems as well as for gifted
disabilties. learners

2. Facilitate the provision of resources and physical facilities for disabled
learners. FUNCTIONS:

3. Facilitate the transformation of mainstream schools and the establishment of 1. Co-ordinate and evaluate the development
an access system for disabled learners. and implementation of:

4. Co-ordinate the development and implementation of: +  policy and programmes for learners

experiencing learning problems as well as for
gifted learners
Policy on White Paper 6;
Establish SBST
+  education programmes for average learners with disabilities of compulsory Manage home schooling.
school going age, out of school Manage the implementation of inclusive
5. Develop INSET programmes for educators. education.

+  national and provincial policy i.r.o. disabled learners

+  programmes for learners with specific disabilities

+  provincial plan for young children with disabilities to facilitate school
preparation

i

6. Establish communication network with disability desk and other role-players.

1x DCES (PL5) 61127

1x DCES (PL5) 61126

1 x DCES (PL5) (Sign Language Interpreter) 61513
1 x DCES (PL5) (Braille interpreter) 61514

2008/11/01

FUNCTIONS:

1. Co-ordinate and evaluate the development and
implementation of:

+  policy i.r.o0. special education

+  psychometric evaluation

+  therapy programmes

+  INSET programmes in terms of therapy

+  curriculum programmes for special education.

2. Develop criteria for the placement of learners in
special schools or classes.

3. Manage and administer the final placement of
learners in special schools or - classes.

4. Manage the exemption of learners from
compulsory school attendance.

5. Manage the implementation of inclusive
education.

FUNCTIONS:

1. Co-ordinate and evaluate the development
and implementation of:

+  policy for reform- and schools of industry

+  orientation programmes for new learners

+  rehabilitation programmes

+  INSET programmes

+  curriculum programmes.

2. Manage and administer the placement of
learners.

3. Administer subsidies for special- schools.

1x DCES (PL5) 61129

1x DCES (PL5) 61128

10




1.1.2.2

SUBDIRECTORATE: PSYCHOLOGICAL-, GUIDANCE AND SOCIAL SUPPORT (PGSS) 111220

PURPOSE: (054089)
To develop and evaluate social- and psychological guidance-, career guidance- and environmental education programmes

FUNCTIONS:

1. Develop and evaluate psychological- and social guidance programmes in education institutions.

2. Develop and evaluate career guidance programmes, and manage the mobile career guidance unit.
3. Co-ordinate the planning, managementand monitoring of programmes, projects and events related to environmental education.
4. Provide an environment for experiential learning based on acquiring of skills as set out in the relevant school curricula.

1x CES (PL6) 61515

DIVISION: SCHOOL JOURNEY SERVICE 111226
141270

DIVISION: PSYCHOLOGICAL-AND
SOCIAL GUIDANCE 111221 141310

PURPOSE: (054089)
To develop and evaluate psychological- and social
guidance programmes in education institutions.

DIVISION: CAREER GUIDANCE 111222
141320

DIVISION:
ENVIRONMENTAL EDUCATION 111225

FUNCTIONS:

1. Co-ordinate and evaluate the development
and implementation of:

+  Financial and operational guidelines and
policy on District Based Support Teams
(DBST) and School Based Support Teams
(SBST).

+  INSET programmes for social and
psychological guidance services

+  School health and psychological therapy
programmes

+  Social and psychological upliftment
programmes and professional development of
DBST with a view of providing a provincial
framework for school support programmes

2. Render advisory services and curriculum
support to Inclusive Education officials and
schools.

3. Compile and submit reports w.r.t. the above

PURPOSE:
To develop and evaluate career guidance
programmes in education institutions

FUNCTIONS:

1. Co-ordinate and evaluate the development
and implementation of policy and
programmes for career guidance.

2. Develop INSET programmes on career
guidance.

3. Manage the SEN committee system and the
establishment of such committees.

4. Manage the mobile career guidance unit.

Establish career guidance centres.

6. Co-ordinate career guidance exhibitions.

o

PURPOSE: (054089)

To co-ordinate the planning, management
and monitoring of programmes, projects and
events related to environmental education

1 xDCES (PL5) 61125

1 x DCES (PL5) (Mobile Unit Manager) 61123
2 x DCES (PL5) (Career guidance Advisors)
61516

1 x Driver (EHMV - Mobile Unit) 70814

3 x DCES (PL5) 61122

2008/11/01

FUNCTIONS:

1. Develop and maintain policies and
interventions regarding environmental
education.

2. Foster relations between Environmental
Education partners, curriculum implementers
and relevant stakeholders.

3. Support the integration of environmental
education in learning areas and subject fields.

4. Support the Decade of Education for
sustainable development.

5. Advise the Department on environmental
related matters.

6. Sustain the Provincial Environmental Education
Forum.

7. Maintain a database and information system.

8. Maintain a sound financial and provisioning
system.

9. Prepare management information and reports.

10.Co-ordinate regional activities in regard to the
above.

1x DCES (PL5) 61517

PURPOSE: (054089)

To provide an environment for experiential learning based
on acquiring of skills as set out in the relevant school
curricula

FUNCTIONS:

1. Provide curriculum - orientated tuition to learners in an
environmental classroom.

2. Liaise with curriculum development unit.

3. Engage in research on curriculum - related outcome based
experiential learning.

4. Assess user needs, develop customised programmes and
evaluate the School Journey Service.

5. Compile and implement policy for the management,
administration and utilisation of the School Journey Service.

6. Administer and organise affordable educational
excursions/tours in the R.S.A.

7. Manage and administer the accommodation of groups at the
youth hostel.

8. Facilitate and co-ordinate workshops on request of intra-
departmental role-players.

9. Promote the development of experiential learning skills.

10.Market and promote the School Journey Service with all
stakeholders.

1x DCES (PL5) 61119

1 x Sr Education Specialist (PL3)

1 x Education Specialist (PL2) 61118
1 x Sr/ Admin Clerk 70425

1 x General Foreman 70427

2 x Household Aid 70429

2 x Groundsman 70430




1 2 CHIEF DIRECTORATE: FURTHER EDUCATION AND TRAINING (FET)

PURPOSE: (054089)
To develop, evaluate and maintain policy, programmes and systems for FET, and manage all systems
concerning public examinations.

FUNCTIONS:

1. Develop, evaluate and maintain policy, programmes and systems for FET.
2. Manage the planning, co-ordination and implementation of the provincial FET programme.
3. Develop, maintain and manage all systems concerning public examinations.

1 x Chief Director 70815
1 x Senior Secretary (SL7) 70608

(page 16-17)

1.2.1 1.2.2
DIRECTORATE: DIRECTORATE:
FURTHER EDUCATION & PUBLIC
TRAINING DEVELOPMENT EXAMINATIONS
112100 112200

(page 18-19)

2008/11/01

PRINCIPAL
GERT
SIBANDE FET
COLLEGE

PRINCIPAL
NKANGALA
FET COLLEGE

PRINCIPAL
EHLANZENI
FET COLLEGE

12




1.2.1

DIRECTORATE: FURTHER EDUCATION AND TRAINING DEVELOPMENT 112100

PURPOSE: (054089) GENERAL SUPPORT 112101
To develop, evaluate and maintain policy, programmes and systems for further education and training.
FUNCTIONS: !F:)j :{eigeer:eneral administrative-
1. Promote the planning, research and establishment of a co-ordinated system for FET and the facilitation of the design of programmes logistical- agn d typing support Sew‘ices
relevant to the development needs of the province. for every subdirectorate individually
2. Promote the development and implementationof FET curriculum in line with FET subjects.
3. Evaluate, develop, implement, co-ordinate and monitor policies for FET Colleges and Independent Schools according to provincial FUNCTIONS:
and national policies.. PPN -
4. Manage and co-ordinate the provincial FET Programme. As perindividualjob description

1 x Director 70504
1 x Senior Secretary (SL6) 70613

3 x Sr/General Support Clerk 70421

1.2.1.1

1.2.1.2

1.2.1.3

SUBDIRECTORATE: FET PLANNING &
POLICY DEVELOPMENT 112110

SUBDIRECTORATE:
FET CURRICULUM 112130

SUBDIRECTORATE: FET- AND INDEPENDENT INSTITUTIONS
COMPLIANCE 112150

PURPOSE: (054089)

To promote the planning, research and establishment of a co-
ordinated system for FET and to facilitate the design of
programmes relevant to the development needs of the

province

PURPOSE:
To promote the development and implementation of
curriculum in line with FET subjects

PURPOSE:
To evaluate, develop, implement, co-ordinate and monitor policies for FET Colleges and
Independent Schools according to provincial and national policies

FUNCTIONS:

FUNCTIONS:

1. Liaise with the PBFET i.r.o. training needs and training

policy.

2. Analyse provincial skills needs and the evaluation of skills

programmes.

3. Co-ordinate the development and maintenance of a data
base i.r.o. provincial training needs.
4. Research, develop and implement planning of FET policy

and programmes.

5. Plan the development and provisioning of FET.

6. Develop strategies for learner recruitment..

7. Facilitate the development of learnerships.

8. Co-ordinate the setting up of learner support-, information-
and career guidance systems in collaboration with other

stakeholders.

9. Facilitate out of school youth projects.
10.Adjust and adopt the national quality assurance framework

for FET at provincial level.

11.Render secretarial duties for the PBFET.

1. Co-ordinate the development and implementation of
curriculum in line with FET subjects.

2. Serve as nodal point between the Department of
Education and the MDE regarding FET curriculum.

3. Consult and network with other stakeholders i.r.o. the
above.

1x CES (PL6) 61132

(See substructure on page 16)

1x CES (PL6) 61131
2 x DCES (PL5) 61130

FUNCTIONS:

1. Render institutional management services to FET Institutions, including:

+  administration of the establishment/ amalgamation/ conversion/ closure of institutions/campuses

+ facilitation of norms and the distribution of posts for the annual post establishments of FET institutions
and campuses, as well as monitoring the utilisation thereof

+  evaluation of institutional budget needs, and monitoring of financial audits and accountability

+  rendering of assistance to FET institutions to obtain accreditation

+ analysis of the financial expenditure of institutions and their quarterly reports regarding the progress
on operational plans and reporting of “early warning signals™

+  co-ordination, monitoring and evaluation of the implementation of FET policy and programmes

+  co-ordination of the development of institutional strategic plans

+  alignment of institutions’ financial policies with provincial and national policies

+  monitoring of examinations at FET Colleges

2. Render management services in regard of independent Institutions, including:

+  verification of enrolments and compliance to minimum standards on a regular basis

+  ensuring that the governance of Independent Institutions comply with national and provincial policies

+  evaluation of new applications and making recommendations regarding registration

+  maintenance of a comprehensive register of all independent schools in the Province

+  receiving, analysing and processing applications for subsidy

+  administer subsidies for independent schools.

1x CES (PL6) 61146
2 x DCES (PL5) 61145
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1.2.1.2

DIVISIONS FOR SUBDIRECTORATE: FET CURRICULUM 112130

PURPOSE OF DIVISIONS: (054089)
To co-ordinate the development and implementation of curriculum in line with FET subjects

FUNCTIONS OF DIVISIONS:

1. Develop curriculum frameworks and supplementary educational material.
2. Formulate policy regarding the learning field curriculum.

3. Evaluate learning support material.

4. Provide inputs regarding evaluation and certification.

DIVISION: AGRICULTURE AND

DIVISION: BUSINESS, COMMERCE

NATURE CONSERVATION AND MANAGEMENT STUDIES
112131 112132
1x DCES (PL5) 61133 3 x DCES (PL5) (2 Add posts to cover the 3 learning
areas) 61135

DIVISION: COMMUNICATION
STUDIES AND LANGUAGE
112134

DIVISION: EDUCATION, TRAINING
AND DEVELOPMENT
112135

DIVISION: CULTURE AND ARTS
112133

2 x DCES (PL5) 61134

3 x DCES (PL5) 61136

1x DCES (PL5) 61137

DIVISION: HUMAN AND
SOCIAL STUDIES 112137

DIVISION: LAW, MILITARY
SCIENCE AND SECURITY
112138

DIVISION: HEALTH SCIENCES
AND SOCIAL SERVICES
112136

1x DCES (PL5) 61141

2 x DCES (PL5) 61139

1x DCES (PL5) 61140

DIVISION: PHYSICAL-, MATHEMATICAL-,
COMPUTER- AND LIFE SCIENCES

112140

DIVISION: PHYSICAL PLANNING
AND CONSTRUCTION 112141

DIVISION: MANUFACTURING,
ENGINEERING AND TECHNOLOGY
112139

1x DCES (PL5) 61138

4 x DCES (PL5) 61142

1x DCES (PL5) 61144

DIVISION: FUNDAMENTALS - MATHEMATICAL

LITERACY
112143

DIVISION: FUNDAMENTALS -
LIFE ORIENTATION
112144

1x DCES (PL5) 61518

1x DCES (PL5) 61519

DIVISION: SERVICES
112142

3 x DCES (PL5) 61143
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1.2.2

DIRECTORATE: PUBLIC EXAMINATIONS 112200

PURPOSE: (054089)
To manage systems concerning public examinations

FUNCTIONS:
1.
2.

3.
4.
5.

Manage the co-ordination of the preparation and marking of question papers.
Manage the co-ordination of grade 12 examinations, grade 9 and ABET Level 4
examinations.

GENERAL SUPPORT
112201

Co-ordinate the rendering of diverse exam administration support services .
Liaise with other role-players on regional-, interdirectorial and national level.
Manage examination irregularities.

PURPOSE

To render general administrative-,

logistical- and typing support services for the
subdirectorate

FUNCTIONS:
As per individual job description

1 x Director 70819
1 x Senior Secretary (SL6) 70613

3 x Sr/General Support Clerk 70421

1.2.2.1 1.2.2.2 1.2.2.3

SUBDIRECTORATE: QUESTION PAPERS AND MARKING SUBDIRECTORATE: EXAM POLICY SUPPORT SUBDIRECTORATE: EXAM

112210 112220 ADMINISTRATION SUPPORT
PURPOSE: (054089) PURPOSE: 112230
To co-ordinate the preparation and marking of question papers To co-ordinate all matters pertaining to Grade 9 & 12 exams and ABET level 4 (Page 16)
FUNCTIONS: exams
1. Appoint examiners.
2. Appointinternal moderators. FUNCTIONS:
3. Compile, despatch and receive exam files. 1. Co-ordinate the following:
4. Edit question papers. * settingof exam papers
5. Type question papers. . wntmg of exams
6. Arrange the despatch of exam files to and from moderators. * marking of scripts
7. Effectand proofread question paper corrections. ) releasg of the re§ults
8. Prepare question papers for printing. * remarking of scripts
*  supplementary exams

1x CES (PL6) 61520 *  viewing of scripts.
1x DCES (PL5) 61152
; X SES (PL3) (Editing) 61153 1x CES (PL6) 61521 15

x Chief Typist 70434

. 2x DCES (PL5) 61154

9 X SrITypist 70435 1 x Admin Officer 70473
1 x Sr/Admin Clerk 70679




1.2.2.3

SUBDIRECTORATE: EXAM ADMINISTRATION SUPPORT 112230

PURPOSE: (054089)
To co-ordinate the rendering of diverse exam administration support services

FUNCTIONS:

1. Co-ordinate all matters regarding the computerised examination system.
2. Render support services for all types of examinations.

3. Render examination administration services.

1 x Deputy Director (SL12) 70820

SUBDIVISION: SYSTEM ADMINISTRATION 112231

DIVISION: EXAM SUPPORT 112232

PURPOSE:
To co-ordinate all matters regarding the computerised
examination system

PURPOSE:
To render support services for all types of examinations

DIVISION: EXAM ADMINISTRATION 112233

PURPOSE:
To render examination administration services

FUNCTIONS:

System monitoring.

Register and change user ID’s.

Certify accounts from system service provider.
Compile and update system year planner.
Train junior staff and end users.

Arrange for bureau extra hours.

Register service requests.

Supervise consultants.

Implement mark adjustments on the system.

© oo N W=~

FUNCTIONS:

1. Co-ordinate the following:

+  determination of needs iro all exam materials

+ printing and reproduction of exam papers

+ packaging and distribution of exam papers and materials
+ examination transport

+  examination security

+ administration of marking centres

+ payment of all exam related claims.

1 x Assistant Director (SL10) 70619
1 x Sr. Admin Officer 70442
1 x Admin Officer 70441

1 x Sr. Admin Officer 70439

7 x Sr/Admin Clerk 70620
1 x Sr/Registry Clerk 70622

2008/11/01

1 x Messenger 70623

1 x Driver 70624

1 x Principal Operator 70443
3 x Operator 70621

FUNCTIONS:

1. Co-ordinate the following:

+ examination entries

+  capturing of oral and practical marks

+  capturing of exam marks

+  capturing of internal exam results for ABET levels 1, 2
and 3.

+ standardisation of exam marks

+ release of exam results

+ Issue of exam results for ABET levels 1, 2 and 3

+ certification of candidates

+ dealing with queries in respect of the above.

1 x Assistant Director (SL10) 70618
2 x Sr/Admin Clerk 70617
8 x Sr/Data Typist 70616
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1.3

CHIEF DIRECTORATE: QUALITY PROMOTION AND -ASSURANCE

PURPOSE: (054089)

To promote quality of teaching and learning through the effective implementation of curriculum enrichment
programmes as well as the management of quality assurance systems

FUNCTIONS:

impact thereof.

2. Develop and maintain a quality assurance system.

1. Manage and co-ordinate the implementation of curriculum enrichment programmes, and assess the

1 x Chief Director 70816
1 x Senior Secretary (SL7) 70608

1.3.1

DIRECTORATE:
CURRICULUM ENRICHMENT
113100
(page 18-20)

1.3.2

2008/11/01

DIRECTORATE: QUALITY

ASSURANCE
113200
(page 21-22)
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1 3 1 DIRECTORATE: CURRICULUM ENRICHMENT 113100

PURPOSE: (054089)

To manage and co-ordinate the implementation of curriculum enrichment programmes, as well as assessing the

impact thereof GENERAL SUPPORT 113101

FUNCTIONS PURPOSE

1. Ensure the implementation of nutrition programmes, and assess the impact thereof To render general administrative-,

2. Co-ordinate and evaluate the development and implementation of HIV/Aids Education, and develop and maintain a strategic logistical- and typing support services for
collaboration between Health, Education, Social Services and Agriculture. | every subdirectorate individually

3. Co-ordinate and evaluate the development and implementation of sports, music and cultural programmes.
4. Co-ordinate the developmentand implementation of policy on the provisioning and utilisation of printed media and audio-visual
hardware and software, and the management of school and education libraries.

FUNCTIONS:
As per individual job description

1 x Director 70861 4 x Sr/General Support Clerk 70421

1 x Senior Secretary (SL6) 70613

1.3.1.1 1.3.1.2 1.3.1.3
SUBDIRECTORATE: NUTRITION PROGRAMMES 113110 SUBDIRECTORATE: LIFE SKILLS 113120 SUBDIRECTORATE: SCHOOL
SPORTS, MUSIC & CULTURE
PURPOSE: (054089) - . PURPOSE: (054089) 113130
To ensure the implementation of nutrition programmes, and assess the impact thereof To co-ordinate and evaluate the development and
FUNCTIONS: implementation of HIV/Aids Education, and to develop (page 19)
1. Plan, manage, co-ordinate and monitor the implementation of the school nutrition and maintain a strategic colllaboratlo.n betwegn
programme, food security and poverty alleviation. departments Health, Education, Social Services and
2. Develop and maintain policies and interventions regarding nutrition, poverty Agriculture.
alleviation and food security. .
3. Foster relations between the respective communities, learners and the private |1:UNE(): TIO|NS. dimol ta HIV/Aids Educat 1 31 4
sector and assess the impact that these programmes have on these units. - evelopand implementa 105 Eaucation
4. Develop systems that would assure quality regarding the implementation of the programme for s?ools Wlt? thle main fOC#S on dand SUBDIRECTORATE: LIBRARY-
mentioned programmes. ﬁ;% \::?223\;};}??}:2 Viil;ppon orleamers affected an AND COMPUTERS IN EDUCATION
5. Administer, control and monitor grants allocated to the various programmes. 9 Facilitate the mana ehent of HIV/Ads in schools (ELIS & CIE)
6. Establish and maintain a database and information system. 3' Provide HIV/Aids Ie%rner support material ' 113140
7. Establish and maintain a sound financial and provisioning system. 4' Monitor and evaluate all HIVF;Ki ds interven.tions and
8. Analyse reports from regions and table recommendations to Management. ' irateqi q the i t thereof (page 20)
9. Submit managementinformation and reports. Stralegies and assess fhe impact thereot.
10. Co-ordination of regions. 1x CES (PL6) 61522
1x CES (PL6) 61171 3 x DCES (PL5) 61523 18
2 x DCES (PL5) 61172
1 x Senior Admin Officer 70713




1.1.3.3

SUBDIRECTORATE: SCHOOL SPORTS, MUSIC & CULTURE 113130

PURPOSE: (054089)

To co-ordinate and evaluate the development and implementation of school enrichment programmes

FUNCTIONS:

1. Co-ordinate and evaluate the development and implementation of programmes, projects and events related to sports.
2. Co-ordinate and evaluate the development and implementation of programmes, projects and events related to music.
3. Co-ordinate and evaluate the development and implementation of programmes, projects and events related to diverse cultural and

heritage programmes.
1x CES (PL6) 61524
DIVISION:
DIVISION: DIVISION:
SCHOOL SPORTS 113131 MUSIC PROGRAMMES 113132 CULTURE & FERITAGE

PURPOSE:

To provincially co-ordinate and evaluate the development
and implementation of programmes, projects and events
related to sports

FUNCTIONS:

1. Develop all sporting codes.

2. Manage the development of sports facilities and the
acquisition of related sports equipment.

3. Develop and encourage participation in sports
competitions.

4. Plan and co-ordinate sports competitions and -events.

PURPOSE:

To provincially co-ordinate and evaluate the development and
implementation of programmes, projects and events related to
music

1 x DCES (PL5) — Development 61525
1 x DCES (PL5) — Events 61526
1 x DCES (PL5) - Sports Participation 61527

2008/11/01

FUNCTIONS..

1.

Plan, co-ordinate and evaluate the development and
implementation of programmes, projects and events for music
competitions from circuits up to national level.

PURPOSE:

To provincially co-ordinate and evaluate the
development and implementation of
programmes, projects and events related to
diverse culture and heritage programmes

FUNCTIONS:

1. Co-ordinate and evaluate the development
and implementation of programmes, projects
and events diverse culture and heritage
programme.

2. Co-ordinate and evaluate national and
provincial celebrations.

1x DCES (PL5) 61528

2. Plan, co-ordinate and oversee the execution of policy and
programmes for the Tirisano Schools Choral Eisteddfod.

3. Plan, co-ordinate and monitor music festivals.

4. Prescribe and typeset music for Grades R-4.

5. Selectand appoint adjudicators and conductors.

6. Arrange training and workshops for adjudicators and conductors.

7. Initiate and co-ordinate fund raising for programme development
and for purchasing of musical instruments from sponsors.

8. Represent the Province in the musical protocol.

9. Maintaina sound financial system.

10. Co-ordinate regional activities in regard to the above.

11. Co-ordinate and manage logistical arrangements and support in
regard to the above.

1x DCES (PL5) 61177

1 x Admin Clerk 70769
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1 3 1 3 SUBDIRECTORATE: LIBRARY- AND COMPUTERS IN EDUCATION SERVICES (ELIS & CIE) 113140

PURPOSE: (054089)
To co-ordinate the development and implementation of policy on the provisioning and utilisation of printed media and audio-visual hardware and software and the
management of school and education libraries

FUNCTIONS:

1. Co-ordinate the developmentand implementation of policy on the provisioning and utilisation of printed media and the management of school and education libraries.
2. Co-ordinate the development and implementation of policy on the provisioning and utilisation of audio-visual hardware and software.

3. Manage the Departmental Education Library for printed and audio-visual media.

4. Co-ordinate the developmentand implementation of policy on the utilisation of computer hardware and software at schools, education libraries and offices.

1 x CES (PL6) 61529

|
| I I |
DIVISION: PRINTED MEDIA 113141 DIVISION: AUDIO-VISUAL MEDIA 113142 SUBDIVISION: LENDING 113143 DIVISION: COMPUTERS IN EDUCATION (CIE)
: . 113144 41260

_FFU RI?OgIE. (t05tﬁ08d9) | i ot PURPOSE: (054089) PURPOSE: (054089)

0 co-ordinate fne deveiopmentand Implementation To co-ordinate the development and To manage the Departmental PURPOSE: (054089
policy on the provisioning and utilisation of printed implementation of policy on the provisioning and Education Library for printed and E- ( ) . .
media and the management of school and education utilisation of audio-visual hardware and software audio-visual media, and render To co-ordinate the development and implementation
libraries auxiliary departmental library of policy on the utilisation of computgr hardwar.e and
FUNCTIONS: FUNCTIONS: services software at schools, education libraries and offices
1.Compile and regularly revise the needs-based for 1.Compile and regularly revise the needs-based

printed media . budget for audio-visual hardware and software. FUNCTIONS: FUNCTIONS: o o o
2.Compile guidelines on budgeting and stock building 2.Compile guidelines on budgeting and stock 1. Keep, up-date and report on the 1. Develop guidelines for training in the utilisation

for regions, circuits and schools. building for regions, circuits and schools. asset register of ELIS. of computer hardware and software by
3.Provide specifications and advice on the purchasing, 3. Compile specifications for audio-visual hardware 2. Manage the lending of printed teaqhers, learners and office staff. .

maintenance and repair of printed resources. and software for quotations and tender and audio-visual media. 2. Facilitate the development and teaching of
4. Initiate and engage in research on school library documents. 3. Ensure that ELIS utilizes the computer literacy in every subject, leaming area

services. 4.Compile a catalogue of recommended audio- Interlending Service of the and grgde. o .
5. Develop guidelines on the use of information visual hardware and software. National Library. 3. Establish and maintain ICT literacy systems at

resources and the promotion of reading. 5. Co-ordinate maintenance contracts for audio- 4. Liaise with and support the leamning institutions. ,
6.Develop norms and standards for all aspects of the visual hardware. Regional Education Libraries. 4. Establishand maintain ICT literacy systems at

school library service. 6. Facilitate the teaching of “Information Skills” in 5. Manage and render auxiliary Head Office, Regional Offices, Circuit Offices
7. Facilitate the teaching of “Information Skills” in every every subject and grade. departmental library services. and Tegcher ngtreg. o

subject and grade. 7.Develop OBE related resources and material. — 5. Co-ordinate training in the utiisation of
8.Develop OBE related resources and material. 8.Co-ordinate the assessment of user needs and 2x S Librarian (SLO7) 70423 computer hardware and software by teachers,
9.Co-ordinate the assessment of user needs and continuously evaluate the services rendered. (EUS) . learners and oﬁlgg staff. .

continuously evaluate the services rendered. 9. Develop guidelines on the use of information 2x Library Assistant 70542 6. Promote and facilitate the white paper on the
10.Compile guidelines (e.g. Manuals) for the resources and the promotion of reading. ICT imperative thatall teachers should be

management and administration of school libraries. 10.Promote resource-based teaching and leaming. computer literate by 2013.
11.Market and promote ELIS with all stakeholders. 11.Market and promote ELIS with all stakeholders. 7. Market and promote CIE withygjl stakeholders.
1x DCES (PL5) 61530 1x DCES (PL5) 61116
2 x SES (PL3) 61531 2 x SES (PL3) 61115 1xDCES (PLS) 61117




1.3.2

DIRECTORATE: QUALITY ASSURANCE 113200

PURPOSE: (054089)

To develop and maintain a quality assurance system.

GENERAL SUPPORT
113201

FUNCTIONS:

1. Conduct systemic evaluation on all levels of the education system.
2. Promote the improved performance of learners at all learning sites.
3. Co-ordinate and monitor the implementation of Whole School Evaluation.

1 x Director 70505
1 x Senior Secretary (SL6) 70613

PURPOSE

To render general administrative-,

logistical- and typing support services for every
subdirectorate individually

FUNCTIONS:
As per individual job description

3 x Sr/General Support Clerk 70421

1.3.2.1

1.3.2.2

SUBDIRECTORATE: SYSTEMIC EVALUATION 113210

PURPOSE:
To conduct systemic evaluation on all levels of the education system

SUBDIRECTORATE: QUALITY MANAGEMENT

AND SUPPORT 113220

1.

Collect and analyse data for systemic evaluation in respect of the transitional points i.e.

PURPOSE:
To ensure that all levels of the Department develop a quality
management strategy, and to support all initiatives for the

Grade 3,6 and 9. .
2. Analyse, interpret and apply data for the review of programmes and services. improvement of standards 1 323
3. Prepare data in respect of performance of the system and the extent to which we are
achieving the transformational goals of access, equity and quality. FUNCTIQNS: , SUBDIRECTORATE:
4. Institute, co-ordinate and manage the process to conduct systemic evaluation on all levels 1. Monitor and support the development and execution of WHOLE SCHOOL
of the education system in collaboration with stakeholders, to make conclusions about S,Ch°°| I.mprovement.PIans. EVALUTATION
appropriate education interventions. 2. Liaise with other sections of the Depaﬂment anq 113230
5. Develop, edit and refine instruments and items for systemic evaluation including stakeholders on programmes for quality promotion.
questionnaires for parents, educators, learners, principals and regional managers 3. Establish a”‘?' manage a database of needs for logistical (page 22)
(management and curriculum). anq gcadem|c support. ,
6. Code and score administered instruments and questionnaires in preparation for the report. 4. Solicit responses to the recpmmendqtmns ofW.hoI.e
7. Identify factors that affect learner achievement and determine the context in which learning School Evaluat|9n, System|c Evaluation, commissioned
and teaching takes place. resggrch, Exam|nat|on.Reports and stakeholderfora. .
8. Ensure that the scientific study conducted not only leads to introduction of realistic . FaC|I|tate external and internal research aimed at quality
standards but also to policy formulation and accountability. Improvement. , o ,
9. Conductinduction and orientation in all aspects of systemic evaluation and its framework. 6. Serve as sgcretanat t.o the Provincial Quality Assurance
10. Conduct training on data collection to ensure validity, reliability and credibility of data. Co-ordinating Committee.
1x CES (PL6) 61148 1x CES (PL6) 61532 21
8 x DCES (PL5) 61147 7 x DCES (PL5) 61533
1 X Admin Clerk 70821 1 X Admin Clerk 70821




2.1.2.3

2008/11/01

SUBDIRECTORATE:
WHOLESCHOOL EVALUATION 113230

PURPOSE:
To co-ordinate, manage and monitor the implementation of the Whole
School Evaluation system (WSE)

FUNCTIONS:

1.

Co-ordinate, devel